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Wilmette Park District  
Policy for Written Communications and Correspondence from the Public 

 
The Wilmette Park District welcomes communications from its residents in all formats. When 
the communication is via email, and the intent of the resident is to have the communication 
included in the materials for the next public meeting, the below information outlines the process 
for inclusion in public meeting materials: 
 

1. Any written communication or correspondence, including any attachments, that members 
of the public would like included in a Board or Committee meeting packet must be 
submitted to the following email address: publiccomment@wilpark.org. 
 

2. The written communication will be included in the next public meeting, either 
Board/Committee meeting, unless specified otherwise by the resident. 

 
3. All written communications submitted for inclusion in a Board/Committee packet shall 

pertain to public business of the Park District.  Any communications unrelated to public 
business or that contain obscene, indecent, or profane language or imagery will not be 
included in Board/Committee packets.      

 
4. The written communication must be received not less than two (2) business days prior to 

a meeting to be included in that particular packet.  Written communications received after 
that time will be included in the next Board/Committee meeting packet. 

 
5. When members of the public communicate directly with one or more members of the 

Board of Park Commissioners or staff using their individual Park District email addresses, 
the email will be included in the next Board/Committee packet if forwarded to 
publiccomment@wilpark.org per the time constraints outlined above. 
 

      


